

[image: ]  Add Chapter Logo





[Add the date here]

To Whom It May Concern 
RE: [insert name] Reference 
[Insert name] has been working with IABC [add chapter] since [insert year]. Over this time, [he/she/they] [has/have] provided pro bono [e.g. financial advice, event management and communication strategy development] for several portfolios and projects for our association. 
[He/she/they] [has/have] also [personalise this part– e.g. encouraged and facilitated innovation in the financial administration of IABC Victoria. [Name’s] contribution to our association and its success in being able to advance the profession, develop strategic communication professionals, create connection and meet the needs of our members has been outstanding.
[Add relevant information here to demonstrate the impact this person has had on the chapter, aligned to the IABC’s strategic framework and shared values – e.g. below]. 

For the last two years [name] has led the planning, strategy and implementation of the association’s finance portfolio, acting as our treasurer, and demonstrating superior financial and commercial acumen. She has the ability for critical appraisal, contributes to strategic communication planning and is creative about generating funds for our association. She has coached and encouraged the IABC Victoria Board on effective financial management practices during this time.

This past year has seen many innovations in the administration of our finances within a very tight budget and a reduction in members, much of this came from [name’s] willingness to think creatively and use her influence to create efficiencies that improve output and reduce costs within the association. Her work has led to a significant decrease in our overall operating costs.
[bookmark: _GoBack]On behalf of the Board of IABC [add chapter], I wholeheartedly recommend [insert name] for certification as a Strategic Communication Management Professional. 
Yours sincerely,

[Insert name]
President 
IABC [add chapter] 
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